
Urgent Security Notification 

Dear Valued Client, 

We are reaching out to you with an important update regarding a recent security incident that 

may have affected your personal information. On [insert date], we discovered a security breach 

that has the potential to compromise some of our clients' data. 

We want to assure you that we are taking this matter very seriously and are actively working to 

investigate the situation and mitigate any risks. Our team is implementing enhanced security 

measures to protect your information going forward. 

As a precaution, we recommend that you take the following steps: 

• Change your passwords for all of your accounts. 

• Monitor your financial statements for any unauthorized transactions. 

• Consider placing a fraud alert on your credit report. 

If you have any further questions or need assistance, please do not hesitate to reach out to our 

customer support team at [insert contact information]. 

We apologize for any inconvenience this may cause and appreciate your understanding as we 

work to resolve this issue. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Company Name]  

[Company Contact Information] 


