Audit Recommendation Acceptance

Date: [Insert Date]

To: [Auditor's Name]
[Auditing Firm's Name]
[Firm's Address]

[City, State, Zip Code]

Dear [Auditor's Name],

We appreciate the efforts of your team during the recent audit conducted on
[Company/Department Name]. We have reviewed your findings and recommendations dated
[Insert Audit Date].

We are pleased to inform you that we accept the recommendations provided in your report.
Specifically, we will implement the following actions:

e [Recommendation 1]
o [Recommendation 2]
e [Recommendation 3]

We are committed to enhancing our processes and ensuring compliance with the recommended
changes. A timeline for implementation will be as follows:

1. [Timeline for Recommendation 1]
2. [Timeline for Recommendation 2]
3. [Timeline for Recommendation 3]

Thank you for your valuable insights. We look forward to continuing our collaborative efforts to
improve our operations.

Sincerely,

[Your Name]

[Your Position]
[Company Name]
[Company Address]
[City, State, Zip Code]



[Email Address]
[Phone Number]



