
Audit Implementation Timeline 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Audit Implementation Timeline Notification 

Dear [Recipient Name], 

We are pleased to share the timeline for the implementation of the upcoming audit. Below are 

the key milestones and deadlines: 

Milestone Start Date End Date 

Planning Phase [Start Date] [End Date] 

Fieldwork Phase [Start Date] [End Date] 

Draft Report [Start Date] [End Date] 

Final Report Submission [Start Date] [End Date] 

We appreciate your collaboration throughout this process. If you have any questions or need 

further clarification, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


