
Digital Workflow Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to provide you with the results of the digital workflow assessment conducted on 

[Insert Date of Assessment]. Our goal was to evaluate the effectiveness and efficiency of your 

current digital processes. 

Overview 

During the assessment, we analyzed key touchpoints within your digital workflow to identify 

strengths and areas for improvement. Below is a summary of our findings: 

Findings 

• Strengths: [List key strengths] 

• Areas for Improvement: [List areas for improvement] 

Recommendations 

Based on our findings, we recommend the following actions: 

1. [First Recommendation] 

2. [Second Recommendation] 

3. [Third Recommendation] 

We believe these recommendations will help streamline your digital workflows and improve 

overall productivity. 

Thank you for the opportunity to assess your digital workflows. We look forward to your 

feedback and to discussing the next steps. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


