
IAS/IFRS Audit Preparation Guidance 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: IAS/IFRS Audit Preparation Guidance 

Dear [Recipient's Name], 

As we approach the upcoming audit period, it is essential to ensure that all necessary 

preparations are in place to comply with the International Accounting Standards (IAS) and 

International Financial Reporting Standards (IFRS). Below are key steps and guidelines that 

should be followed: 

1. Understand the Relevant Standards: Review the IAS/IFRS standards applicable to 

your financial statements. 

2. Gather Required Documentation: Ensure all financial documents such as ledgers, 

invoices, and bank statements are readily available. 

3. Assess Accounting Policies: Verify that your accounting policies are consistently 

applied and reviewed for compliance with IAS/IFRS. 

4. Prepare Financial Statements: Draft your financial statements in accordance with the 

IAS/IFRS requirements. 

5. Internal Review: Conduct an internal review of the financial statements and disclosures. 

6. Address Identified Issues: Resolve any discrepancies noted in the internal review prior 

to the audit. 

7. Communicate with Auditors: Schedule an initial meeting with the auditors to discuss 

expectations and timelines. 

By following these guidelines, we can facilitate a smooth and efficient audit process. Should you 

have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


