
Request for Guidance on Capital Gains 

Calculation 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your guidance on the calculation of 

capital gains for a recent investment I conducted. As part of my financial planning, it is essential 

for me to accurately determine the capital gains pertaining to this transaction. 

Specifically, I would appreciate your expertise in understanding the following aspects: 

• The formulas and methods used for calculating capital gains. 

• Any pertinent tax implications I should consider. 

• Additional resources or tools you would recommend for this process. 

Your assistance in this matter would be invaluable to me, and I would greatly appreciate any 

insights you can provide. I am looking forward to your prompt response. 

Thank you for your attention to this request. 

Sincerely, 



[Your Name] 


