Offer Letter for Interactive Continuous
Improvement Workshops

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Recipient's Organization]

[Recipient's Address]

Subject: Offer for Interactive Continuous Improvement
Workshops

Dear [Recipient's Name],

We are pleased to present our offer for a series of interactive continuous improvement
workshops tailored to enhance the skills and capabilities of your team. Our workshops are
designed to foster a culture of continuous improvement through engaging, hands-on activities.

Workshop Details:

Duration: [Insert Duration]

Date(s): [Insert Date(s)]

Location: [Insert Location]

Participants: [Insert Number of Participants]

Workshop Objectives:
« Enhance problem-solving skills.
o Implement effective team collaboration strategies.
« Identify areas for process improvement.
o Develop actionable improvement plans.

Investment:

The total investment for this series of workshops is [Insert Amount]. This includes all materials,
resources, and follow-up support.



Please feel free to reach out if you have any questions or would like to discuss this offer further.
We are excited about the opportunity to work with [Recipient's Organization] and support your
continuous improvement journey.

Thank you for considering our offer.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



