You're Invited!

Dear [Recipient's Name],

We are pleased to invite you to our upcoming Strategic Skill-Building Training scheduled for
[Date] at [Location]. This training is designed to help you enhance your skills in [specific skills
or areas of focus].

Details of the Training:

o Date: [Date]

e Time: [Start Time] - [End Time]

e Location: [Venue/Address]

« Facilitators: [Names of facilitators or trainers]

Please confirm your attendance by [RSVP Date] to ensure your spot in this valuable training
session.

We look forward to your participation!
Best Regards,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



