Invitation to Ongoing Professional
Development Training

Dear [Recipient's Name],

We are excited to invite you to our upcoming Professional Development Training scheduled for
[Date] at [Location]. This training is designed to enhance your skills and knowledge in [specific
area/topic].

Training Details:

o Date: [Date]

e Time: [Start Time] - [End Time]

e Location: [Venue/Platform]

« Facilitator: [Facilitator's Name]

Please confirm your participation by [RSVP Date]. We believe that this training will be a
valuable opportunity for your professional growth and networking.

Looking forward to your positive response.
Best regards,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



