Announcement: Upcoming SKill
Enhancement Training Programs

Dear Team,

We are excited to announce a series of skill enhancement training programs designed to boost
your professional development and equip you with the latest industry skills.

Program Details:

e Program Name: Advanced Project Management

e Date: March 15 - March 17, 2024

e Time: 9:00 AM - 5:00 PM

e Location: Conference Room A

Please register for the training programs by March 1, 2024, to secure your spot. For any
questions, feel free to reach out to the HR department.

Best Regards,
[Your Name]
[Your Position]
[Your Company]



