
Letter of Introduction for Merger and 

Acquisition Advisory 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Company], where we specialize in providing advisory services for mergers and acquisitions. 

With the rapidly evolving market landscape, we understand that businesses like yours are 

continuously seeking ways to enhance their strategic growth. Our expertise in identifying 

synergies, navigating complex transactions, and optimizing value creation can be pivotal in 

achieving your organizational goals. 

We have successfully assisted a number of companies in your industry with [briefly mention 

relevant experience or a notable transaction]. I would welcome the opportunity to discuss how 

our firm can support [Recipient's Company] in its future endeavors. 

Thank you for considering this introduction. I look forward to the possibility of working together 

and am eager to explore ways we can add value to your business. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


