
Letter of Assurance for Grant Compliance 

Fulfillment 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Funding Organization] 

[Funding Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Assurance of Compliance with Grant Requirements 

I am writing to provide assurance that [Your Organization] will fulfill all compliance 

requirements set forth in the grant agreement dated [Insert Grant Date]. We acknowledge the 

importance of adhering to the guidelines, regulations, and performance standards expected by 

[Funding Organization]. 

We are committed to ensuring that: 

• All funds will be used solely for the purposes outlined in the grant proposal. 

• Regular reporting will be conducted, providing updates on project progress and financial 

expenditures. 

• We will maintain accurate and complete records related to the grant. 

• We will adhere to all applicable state, federal, and local laws and regulations. 

We appreciate the support from [Funding Organization], and we are dedicated to demonstrating 

our accountability and transparency throughout the duration of the grant. Should you have any 



questions or require additional information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your continued support. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Organization] 


