
Portfolio Adjustment Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recommendation for Portfolio Adjustment 

Dear [Recipient's Name], 

I hope this message finds you well. After a thorough analysis of your current investment 

portfolio and considering the recent market trends, I would like to recommend some adjustments 

to enhance the overall performance and better align with your financial goals. 

Current Portfolio Overview 

• Asset Class Distribution: [Details] 

• Recent Performance: [Details] 

Recommended Adjustments 

1. Increase allocation in [Asset Class]: [Reasons] 

2. Reduce exposure to [Asset Class]: [Reasons] 

3. Consider introducing [New Asset/Class]: [Reasons] 

Conclusion 

In conclusion, these adjustments are aimed at optimizing your portfolio's risk and return profile. I 

am available to discuss this recommendation further at your convenience. 

Thank you for considering this recommendation. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


