Engagement Overview Update

Dear [Recipient's Name],

I hope this message finds you well. We would like to provide you with an update on the current
status of our engagement with [Project/Client Name].

Engagement Summary
e Project Start Date: [Start Date]

e Current Phase: [Current Phase]
o Expected Completion Date: [Completion Date]

Recent Developments

[Brief description of recent accomplishments, challenges, or changes in the engagement.]

Next Steps

e [Next Step 1]
e [Next Step 2]
e [Next Step 3]

Please feel free to reach out if you have any questions or need further details.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



