
Recommendation Letter for Internship 

Position 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am pleased to write this letter in support of [Applicant's Name]'s application for the internship 

position in Public Relations at [Company/Organization Name]. As [his/her/their] [Your 

Relationship to Applicant, e.g., professor, supervisor] for [duration of time], I have had the 

opportunity to observe [his/her/their] professionalism and growth in the field of communications. 

[Applicant's Name] has consistently demonstrated excellent communication skills, creativity, and 

a strong understanding of public relations strategies. [He/She/They] has played a crucial role in 

[specific project or task], showcasing not only [his/her/their] ability to work effectively in a team 

but also [his/her/their] capability to take initiative and lead tasks successfully. 

I am confident that [he/she/they] will bring the same level of energy and dedication to your team. 

[Applicant's Name] has a bright future ahead in public relations, and I wholeheartedly 

recommend [him/her/them] for this internship opportunity. 

Thank you for considering [his/her/their] application. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] if you have any questions or require further 

information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


