
Business Advisory Consultation Details 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name/Your Company] 

Subject: Release of Consultation Details 

Dear [Client's Name], 

Thank you for choosing [Your Company] for your business advisory needs. We are pleased to 

provide you with details regarding your upcoming consultation. 

Consultation Details 

Date: [Insert Consultation Date] 

Time: [Insert Consultation Time] 

Location: [Insert Location/Format (e.g., virtual, in-person)] 

Agenda: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Should you have any questions or require further information, please do not hesitate to contact us 

at [Your Contact Information]. 

We look forward to speaking with you soon. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


