
Letter of Reconciliation Follow-Up 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to follow up on our recent 

conversation regarding [specific issue or concern]. It's important to me that we continue to work 

toward reconciliation and understanding. 

During our last discussion, we touched on some key points, including [briefly summarize points 

discussed]. I truly believe that addressing these matters is vital for our relationship and future 

collaboration. 

Please let me know if you have had any further thoughts on the matter. I am open to discussing 

any concerns or ideas you might have to ensure that we move forward positively. 

Thank you for your willingness to engage in this dialogue. I look forward to hearing from you 

soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


