
Service Fee Explanation 

Date: [Insert Date] 

Dear [Client's Name], 

We hope this message finds you well. We are writing to provide a detailed explanation of the 

service fees associated with our recent engagement. 

Service Fee Breakdown: 

• Consultation Fee: $[amount] - This covers the initial discussion and assessment of your 

needs. 

• Service Charge: $[amount] - This fee applies to the specific services provided. 

• Material Costs: $[amount] - Includes any materials or resources required for the project. 

• Additional Expenses: $[amount] - Out-of-pocket expenses incurred during the service 

delivery. 

The total service fee amounts to $[total amount]. This fee reflects the quality and expertise that 

our team brings to each project, ensuring that we exceed your expectations. 

If you have any questions or need further clarification, please do not hesitate to contact us. We 

appreciate your understanding and look forward to continuing to serve you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


