
Enrollment Fee Details Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

Admissions Office 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

 

Dear Admissions Office, 

I hope this message finds you well. I am writing to request details regarding the enrollment fees 

for the upcoming academic year. I would appreciate it if you could provide me with 

comprehensive information on the following: 

• Total enrollment fee 

• Payment deadlines 

• Available payment plans 

• Any additional fees or costs associated with enrollment 

Thank you for your assistance. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


