
Internal Control Effectiveness Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Assessment of Internal Control Effectiveness 

Dear [Recipient Name], 

As part of our ongoing commitment to maintaining robust internal controls within our 

organization, we have conducted an assessment of the effectiveness of our internal control 

processes. This assessment encompasses the evaluation of our risk management practices, 

compliance with applicable laws and regulations, and the reliability of financial reporting. 

The following key areas were reviewed: 

• Control Environment 

• Risk Assessment 

• Control Activities 

• Information and Communication 

• Monitoring Activities 

Our findings indicate that: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Based on this assessment, we recommend the following actions to enhance our internal controls: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your attention to this matter, and we look forward to your feedback and 

collaboration in strengthening our internal control framework. Please feel free to reach out if you 

have any questions or require further information. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Contact Information] 


