
Financial Statement Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Financial Statement 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update on our financial 

statements for the [Specify Period]. 

As of [Insert Date], our current financial position is as follows: 

• Total Assets: $[Insert Amount] 

• Total Liabilities: $[Insert Amount] 

• Net Income: $[Insert Amount] 

• Cash Flow: $[Insert Amount] 

We have made significant progress in [Mention any specific achievements or changes]. 

However, there are areas that require further attention, such as [Briefly mention any challenges 

or areas of concern]. 

Attached are the detailed financial statements for your review. Please feel free to reach out if you 

have any questions or need further clarification. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


