
Financial Statement Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Financial Statements 

Dear [Recipient's Name], 

We are pleased to provide you with a summary of the financial statements for the period ending 

[Insert Date]. Below are the key highlights: 

Income Statement Summary 

Total Revenue: $[Insert Amount] 

Total Expenses: $[Insert Amount] 

Net Income: $[Insert Amount] 

Balance Sheet Summary 

Total Assets: $[Insert Amount] 

Total Liabilities: $[Insert Amount] 

Equity: $[Insert Amount] 

Cash Flow Summary 

Net Cash from Operating Activities: $[Insert Amount] 

Net Cash from Investing Activities: $[Insert Amount] 

Net Cash from Financing Activities: $[Insert Amount] 

We look forward to discussing these figures in more detail. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Contact Information] 


