
Financial Statement Overview 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this letter finds you well. We have completed the financial statement for the year ending 

[Insert Year], and I would like to provide you with an overview of our financial position. 

Key Financial Highlights 

• Total Revenue: $[Insert Revenue] 

• Net Income: $[Insert Net Income] 

• Total Assets: $[Insert Assets] 

• Total Liabilities: $[Insert Liabilities] 

We are pleased to report that our financial performance has shown significant growth compared 

to the previous year. The increase in revenue is attributed to [Brief Explanation], and our cost-

control measures have helped enhance our profitability. 

Enclosed with this letter, you will find the detailed financial statement for your review. Should 

you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


