
Financial Statement Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Financial Statement Details 

Dear [Recipient's Name], 

We are pleased to present you with the financial statement for the period ending [Insert Period]. 

Below are the key details: 

1. Income Statement 

• Total Revenue: $[Insert Amount] 

• Cost of Goods Sold: $[Insert Amount] 

• Gross Profit: $[Insert Amount] 

• Operating Expenses: $[Insert Amount] 

• Net Income: $[Insert Amount] 

2. Balance Sheet 

• Total Assets: $[Insert Amount] 

• Total Liabilities: $[Insert Amount] 

• Equity: $[Insert Amount] 

3. Cash Flow Statement 

• Operating Cash Flow: $[Insert Amount] 

• Investing Cash Flow: $[Insert Amount] 

• Financing Cash Flow: $[Insert Amount] 

• Net Cash Flow: $[Insert Amount] 

Should you have any questions regarding this financial statement, please do not hesitate to 

contact us. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Contact Information] 


