
Financial Statement Breakdown 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to provide you with the breakdown of the financial statement for the period 

ending [Insert Date]. Below you will find a detailed summary of revenues, expenses, and overall 

financial position. 

Financial Summary 

Revenues 

• Product Sales: $[Amount] 

• Service Income: $[Amount] 

• Other Income: $[Amount] 

Expenses 

• Cost of Goods Sold: $[Amount] 

• Operating Expenses: $[Amount] 

• Marketing Expenses: $[Amount] 

• Other Expenses: $[Amount] 

Net Income 

Total Net Income: $[Net Income Amount] 

If you have any questions regarding this breakdown or require further details, feel free to contact 

us at [Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 


