
Audit Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to present this proposal for audit services tailored specifically for your retail 

business. At [Your Company Name], we understand the unique challenges faced in the retail 

sector and are committed to delivering comprehensive audit solutions to enhance your operations 

and compliance. 

Our Services Include: 

• Financial Statement Audits 

• Internal Control Assessments 

• Inventory Audits 

• Compliance Audits 

• Risk Management Consulting 

Proposed Audit Timeline: 

The audit process is expected to commence on [Start Date] and conclude by [End Date]. We will 

ensure minimal disruption to your daily operations. 

Why Choose Us? 

• Experienced Team in Retail Audits 

• Personalized Service 

• Timely and Accurate Reporting 

• Commitment to Excellence 

Next Steps: 

We would love to discuss this proposal in further detail and answer any questions you may have. 

Please feel free to contact us at [Your Contact Information]. 

Thank you for considering [Your Company Name] for your audit service needs. We look 

forward to the opportunity to work together. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

[Your Company Email] 


