
Audit Service Proposal 

[Your Company Name] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Client's Company Name] 

[Client's Address] 

[City, State, Zip] 

Dear [Client's Name], 

We are pleased to present our proposal for audit services tailored for [Client's Company Name], 

a leading entity in the manufacturing sector. Our firm, [Your Company Name], has extensive 

experience in providing comprehensive audit services to manufacturing companies, ensuring 

compliance, enhancing operational efficiency, and maximizing overall performance. 

Scope of Audit Services 

• Financial Statement Audit 

• Internal Control Assessment 

• Compliance Audit 

• Operational Effectiveness Review 

Methodology 

Our approach will include detailed planning, risk assessment, execution of audit procedures, and 

preparation of audit findings with actionable recommendations. 

Timeline 

The proposed timeline for the audit is [Timeline Details], ensuring completion by [Completion 

Date]. 



Fees 

Our fees for the audit services will be [Fee Structure], which remains competitive while 

guaranteeing quality service delivery. 

Conclusion 

We are committed to providing exceptional audit services that support your business objectives. 

We look forward to the opportunity to work with [Client's Company Name]. Please feel free to 

contact us at [Your Phone Number] or [Your Email Address] with any questions or to schedule a 

meeting. 

Sincerely, 

[Your Full Name] 

[Your Position] 

[Your Company Name] 


