
Audit Service Proposal 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Government Entity Name] 

[Entity Address] 

Dear [Recipient Name], 

We are pleased to submit our proposal for audit services to [Government Entity Name]. Our 

firm, [Your Firm Name], has extensive experience in providing comprehensive audit services to 

governmental organizations, ensuring compliance, transparency, and integrity in financial 

reporting. 

Proposed Services 

• Financial Statement Audit 

• Compliance Audit 

• Performance Audit 

• Risk Assessment Services 

Our Approach 

Our approach involves a thorough examination of your financial processes and controls. We aim 

to deliver findings and recommendations that will not only ensure compliance but also enhance 

operational efficiency. 

Team Qualifications 

Our team consists of certified professionals with extensive governmental audit experience. We 

pride ourselves on our integrity, independence, and personal commitment to our clients. 

Proposed Timeline 

The audit process will commence upon [Start Date] and is projected to conclude by [End Date]. 

Fees 



The total estimated fees for the services outlined above are [Insert Fee]. A detailed breakdown of 

costs is attached for your review. 

We look forward to the opportunity to work with [Government Entity Name] and contribute to 

your mission of service excellence. Please feel free to reach out if you have any questions or 

require further information. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Firm Name] 

[Your Contact Information] 


