
Audit Service Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for audit services to [Client's Company]. Our firm, [Your 

Firm's Name], has a proven track record of delivering high-quality audit services tailored to meet 

the unique needs of our corporate clients. 

Scope of Services 

• Financial statement audits 

• Internal controls assessments 

• Compliance audits 

• Consultation and advisory services 

Our Approach 

We take a proactive approach to audits, ensuring that our process is thorough and efficient. Our 

team of experienced auditors will work closely with your management to understand your 

operations and identify any areas for improvement. 

Proposed Timeline 

Our anticipated timeline for the audit process is as follows: 

• Planning Phase: [Insert Dates] 

• Fieldwork: [Insert Dates] 

• Reporting: [Insert Dates] 

Fees 

Our proposed fee structure for the audit services will be as follows: 

[Insert Fee Structure] 

Conclusion 



We believe that our services will add significant value to [Client's Company], and we look 

forward to the opportunity to work together. Please feel free to reach out with any questions or if 

you require further information. 

Thank you for considering [Your Firm's Name] for your audit needs. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Firm's Name] 

[Your Contact Information] 


