
Tax Filing Update 

Date: [Insert Date] 

Dear [Client's Name], 

We hope this message finds you well. We are writing to provide you with an update on your tax 

filing status for the current tax year. 

As of today, we have reviewed all necessary documents and are in the process of finalizing your 

tax return. We want to ensure that everything is accurately completed and submitted on time. 

Please note the following important dates: 

• Tax Filing Deadline: [Insert Deadline] 

• Upcoming Appointment: [Insert Date and Time] 

If you have any additional documents or information that you believe may impact your tax 

return, please provide them by [Insert Date] to ensure we meet the deadline. 

Thank you for your cooperation and trust in our services. Should you have any questions, feel 

free to contact us at [Insert Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


