
Tax Filing Update 

Dear [Freelancer/Contractor Name], 

We hope this message finds you well. As we approach the tax filing deadline, we wanted to 

provide you with an important update regarding your tax obligations for the year [Year]. 

Please ensure that you have collected all necessary documents, including: 

• 1099 forms 

• Receipts for business expenses 

• Invoices issued 

• Any other relevant tax documentation 

We recommend scheduling a meeting with a tax professional to review your filings and optimize 

your deductions. 

For any questions or further assistance, please feel free to reach out to us. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


