[Your Name]
[Your Position]
[Your Company]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Client's Name]
[Client's Position]
[Client's Company]
[Client's Address]

[City, State, Zip Code]

Dear [Client's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Company]. It is my pleasure to formally introduce myself and to establish a connection with you.

At [Your Company], we specialize in [briefly explain services or products offered] and have a
strong commitment to [state any relevant values or goals]. We have successfully partnered with
organizations similar to yours, and | believe there is great potential for collaboration.

| would welcome the opportunity to discuss how we can assist you in achieving your goals.
Please let me know a convenient time for us to connect over a call or meet in person.

Thank you for considering this introduction. I look forward to the opportunity to work together.

Best regards,



[Your Name]

[Your Position]

[Your Company]
[Your Phone Number]

[Your Email Address]



