
Peer Referral Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to refer my colleague and friend, [Referee's Name], for the [Job Title] position at 

[Company Name]. I have had the privilege of working alongside [him/her/them] for [duration] at 

[Your Company/Organization], where [he/she/they] have consistently demonstrated [mention 

relevant skills, qualities, or achievements]. 

[Referee's Name] has excelled in [specific tasks or projects], showcasing [his/her/their] ability to 

[mention specific skills relevant to the job]. I believe [he/she/they] would be a valuable addition 

to your team, bringing [mention attributes like enthusiasm, professionalism, etc.]. 

I highly recommend [Referee's Name] for this opportunity. If you have any questions or would 

like to discuss [his/her/their] qualifications further, please feel free to contact me at [Your Email] 

or [Your Phone Number]. 

Thank you for considering this referral. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company/Organization] 


