
Candidate Recommendation for [Candidate's 

Name] 

Date: [Date] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Candidate's Name] for the position of [Job Title] at 

[Company Name]. I have had the pleasure of working with [Candidate's Name] for [duration] at 

[Your Company/Organization] and can confidently say that they are exceptionally qualified for 

this role. 

[Candidate's Name] has demonstrated outstanding abilities in [specific skills or experiences 

relevant to the role]. Their contributions to our team, particularly in [mention specific project or 

responsibility], showcased not only their expertise but also their dedication and work ethic. 

What sets [Candidate's Name] apart is their ability to [mention distinguishing qualities, such as 

leadership, teamwork, creativity]. I am particularly impressed by their [provide specific example 

or anecdote]. 

I believe that [Candidate's Name] would be a tremendous asset to your team, and I 

wholeheartedly recommend them for this opportunity. Please feel free to reach out to me at 

[Your Phone Number] or [Your Email Address] if you have any further questions. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


