
Product Specification Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a custom product specification for 

[Product Name/Description]. We are planning to [briefly describe purpose or project], and it is 

essential to have a detailed understanding of the product specifications to proceed effectively. 

Specifically, we are interested in the following details: 

• Dimensions and weight 

• Material specifications 

• Color options 

• Performance characteristics 

• Compliance and certification requirements 

Please provide the requested information at your earliest convenience, as it will greatly assist us 

in our decision-making process. If you need any further details or clarification, feel free to 

contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 



[Your Address] 

[Your City, State, Zip Code] 


