
Invitation to Quality Improvement 

Workshop 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming Quality Improvement Workshop scheduled for 

[Date] at [Location]. This workshop is designed to enhance our team's skills and knowledge in 

quality improvement practices. 

Details of the Workshop: 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Location] 

• Facilitators: [Names of Facilitators] 

Please confirm your attendance by [RSVP Date]. We look forward to your participation in 

making our initiatives more effective. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Your Contact Information] 


