
Partnership Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are keenly interested in exploring potential collaborations with 

[Recipient's Organization] in the realm of [specific area of interest]. 

Given our mutual interests in [describe common interests/fields], I would like to propose an 

initial meeting to discuss how we might work together on [specific projects or areas of focus]. 

We believe that a partnership could yield significant benefits for both of our organizations. 

Could we schedule a call or a meeting at your earliest convenience to explore this opportunity 

further? I am looking forward to the possibility of collaborating with you and your team. 

Thank you for considering this inquiry. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


