
Personal Recommendation Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Student's Name], who has been a 

remarkable student in my [Subject] class at [School Name]. Over the course of [his/her/their] 

time in my class, I have witnessed [his/her/their] dedication, hard work, and creativity. 

[Student's Name] has consistently demonstrated a strong grasp of the material and has shown 

great enthusiasm for learning. [He/She/They] often goes above and beyond assignments, taking 

the initiative to explore subjects in greater depth. [His/Her/Their] ability to analyze and think 

critically sets [him/her/them] apart from [his/her/their] peers. 

Moreover, [Student's Name] is an exceptional team player. [He/She/They] collaborates 

beautifully with classmates and possesses the ability to motivate and inspire those around 

[him/her/them]. [His/Her/Their] positive attitude and willingness to assist others make 

[him/her/them] a valued member of our school community. 

I have no doubt that [Student's Name] will excel in [his/her/their] future endeavors. 

[He/She/They] has the intellect, work ethic, and character required to succeed. I wholeheartedly 

recommend [him/her/them] for [the opportunity/scholarship/program] and believe that 

[he/she/they] will greatly contribute to [your institution/organization]. 

Please feel free to contact me at [Your Email] or [Your Phone Number] if you have any further 

questions. 

Sincerely, 

[Your Name]  

[Your Position/Title]  

[School Name]  

[School Address] 


