
Performance Evaluation 

Date: [Insert Date] 

To: [Student's Name] 

From: [Teacher's/Principal's Name] 

Subject: Performance Evaluation for [Student's Grade/Class] 

Dear [Student's Name], 

We are pleased to present your performance evaluation for the [insert subject or grade] for this 

academic year. This evaluation reflects your progress, strengths, and areas for improvement. 

Academic Performance 

Your overall academic performance has been [insert evaluation of performance, e.g., 

satisfactory, excellent, etc.]. You have shown great effort in [mention specific subjects or 

projects]. 

Strengths 

• [Strength 1] 

• [Strength 2] 

• [Strength 3] 

Areas for Improvement 

• [Area for Improvement 1] 

• [Area for Improvement 2] 

• [Area for Improvement 3] 

Overall, we are very proud of your achievements this year and encourage you to continue 

exploring your interests and strengths. We are here to support you as you work on your growth 

areas. 

Keep up the good work! 

Sincerely, 

[Your Name] 

[Your Title] 



[School Name] 


