
Letter of Recommendation 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Student's Name], who is applying for 

admission to [College/University Name]. I have had the pleasure of teaching [him/her/them] in 

[specific subject/class] during [his/her/their] [grade level] at [School Name]. 

[Student's Name] has consistently demonstrated a high level of commitment to [his/her/their] 

studies and possesses a strong passion for [specific subject or area of interest]. [He/She/They] is 

not only an exceptional student academically, but also exhibits remarkable qualities such as 

[mention specific qualities like leadership, teamwork, etc.]. 

One specific instance that showcases [his/her/their] dedication is when [provide a brief example 

or anecdote]. This experience highlighted [his/her/their] ability to [skill or attribute relevant to 

college success]. 

I am confident that [Student's Name] will excel in [College/University Name] and contribute 

positively to the campus community. [He/She/They] is not only a valuable student but also a 

person of integrity and kindness. 

Please feel free to contact me at [phone number] or [email address] if you have any questions or 

need further information. 

Sincerely, 

[Your Name]  

[Your Title]  

[School Name] 


