
Confirmation of Media Partnership Meeting 

Dear [Recipient's Name], 

We are pleased to confirm your participation in the upcoming media partnership meeting 

scheduled for [Date] at [Time]. The meeting will be held at [Location/Platform]. 

Agenda: 

• Introduction and Welcome 

• Discussion of Partnership Goals 

• Media Strategies and Collaboration Opportunities 

• Q&A Session 

Please feel free to reach out if you have any questions or require further information. We look 

forward to our discussion and exploring potential avenues for collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


