
Follow-up on Your Recent Training 

Dear [Employee's Name], 

I hope this message finds you well. I wanted to take a moment to follow up on the training 

session you attended on [Training Date]. 

We appreciate your participation and commitment to enhancing your skills. Your feedback is 

important to us, and we would love to hear your thoughts on the training. Please let us know 

what you found most helpful and any areas you feel could be improved. 

Additionally, please remember to apply the techniques and knowledge gained from the training 

in your daily tasks. We believe this will greatly contribute to your professional development as 

well as our team's success. 

Thank you for your hard work and dedication. Feel free to reach out if you have any questions or 

need further assistance. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


