
Payment Reminder for Freelance Services 

Dear [Client's Name], 

I hope this message finds you well. I would like to kindly remind you that the payment for the 

freelance services I provided on [date or project name] is due. 

Invoice Number: [Invoice Number] 

Amount Due: [Amount] 

Due Date: [Due Date] 

If you have already made the payment, please disregard this message. Otherwise, I would 

appreciate it if you could arrange for the payment at your earliest convenience. 

Thank you for your attention to this matter, and I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


