Letter of Synergy Opportunity

Date: [Insert Date]

[Recipient's Name]

[Recipient's Position]

[Agency Name]

[Agency Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a synergy opportunity between [Your
Agency Name] and [Recipient's Agency Name]. As both agencies operate in the [specific
industry or niche], | believe that combining our resources and expertise could result in mutually

beneficial outcomes.

We have identified several areas where our collaboration could lead to enhanced service
offerings, including:

e [Area of Collaboration 1]
e [Area of Collaboration 2]
e [Area of Collaboration 3]
I would love the chance to discuss this proposal further and explore how we can align our efforts
for greater impact. Would you be available for a meeting next week? Please let me know your
available times.
Thank you for considering this opportunity. | look forward to your reply.
Sincerely,
[Your Name]
[Your Position]

[Your Agency Name]

[Your Contact Information]



