
Product Sample Distribution for Trade 

Shows 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company Name] 

Address: [Recipient's Address] 

City, State, Zip Code: [Recipient's City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to invite you to our upcoming trade show, [Trade Show Name], taking place on 

[Dates]. As a valued partner, we are pleased to share product samples of our latest offerings with 

you. 

The samples will include: 

• [Product Sample 1] 

• [Product Sample 2] 

• [Product Sample 3] 

We believe these products will enhance your experience and provide valuable insights into our 

latest developments. Please make sure to stop by our booth [Booth Number] during the event to 

collect your samples. 

If you have any questions or need further information, feel free to reach out to us at [Your 

Contact Information]. We look forward to seeing you at the trade show! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


