Referral Letter for Project Management
Assistance

Date: [Insert Date]
To Whom It May Concern,

I am writing to refer [Referral’'s Name], who is seeking assistance in project management for
[brief description of the project]. Given [his/her/their] skills and experience in [relevant skills or
experience], | believe [he/she/they] would greatly benefit from your expertise.

[Referral's Name] has demonstrated [specific examples of skills or projects], and | am confident
that your guidance will help [him/her/them] achieve [specific goals or outcomes].

Please feel free to reach out to [Referral's Name] at [Referral's Email] or [Referral's Phone
Number] for further discussion. Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Email]

[Your Phone Number]



