
Subject: Request for Your Feedback on the 

Conference 

Dear [Recipient's Name], 

I hope this message finds you well. It was a pleasure having you at the [Conference Name] held 

on [Date]. Your presence and participation contributed greatly to the success of the event. 

We are continually striving to improve our conferences and would greatly appreciate your 

feedback regarding your experience. Your insights will help us enhance our future events. 

Please take a few moments to complete the feedback form at the following link: [Insert Link]. 

Thank you for your time and valuable input. We hope to see you again at our future events! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


