Performance Endorsement

Date: [Insert Date]
To Whom It May Concern,

| am writing to formally endorse [Team Member's Name] for [specific opportunity, promotion,
or recognition]. During their time on our team, [he/she/they] has consistently demonstrated
exceptional skills and dedication.

[Team Member's Name] has been an invaluable asset to our team, showcasing [specific
achievements, skills, or qualities]. [He/She/They] approaches challenges with [positive traits,
e.g., enthusiasm, innovation, etc.] and has made a significant impact in [specific projects or
tasks].

Moreover, [his/her/their] ability to [specific skills, e.g., communicate effectively, lead initiatives,
collaborate with others] has fostered a positive working environment and elevated the
performance of our entire team.

| wholeheartedly recommend [Team Member's Name] for [specific opportunity]. I am confident
that [he/she/they] will continue to excel and make a meaningful contribution.

Thank you for considering this endorsement. Please feel free to contact me at [Your Email] or
[Your Phone Number] should you require further information.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]



