
Quality Assurance Feedback 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We appreciate your continued partnership and the opportunity to review the quality of products 

delivered to us. Based on our recent assessments, we would like to provide you with some 

feedback regarding the product quality. 

Feedback Overview: 

• Product Name: [Product Name] 

• Batch Number: [Batch Number] 

• Date of Delivery: [Date] 

• Quality Assessment: [Assessment Results] 

Summary of Feedback: 

[Insert detailed feedback regarding product quality, highlighting any specific issues, areas of 

improvement, and positive aspects.] 

Actions Recommended: 

[List any recommended actions or follow-up steps to address the feedback provided.] 

Thank you for your attention to this matter. We are looking forward to your prompt response to 

ensure that we maintain our commitment to quality standards. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


