
Notice of Business Premises Relocation 

Dear [Stakeholder's Name], 

We are writing to inform you that [Your Company Name] will be relocating our business 

premises on [Relocation Date]. This decision has been made to better serve our clients and 

improve our operational efficiency. 

Our new address will be: 

[New Business Address]  

[City, State, Zip Code]  

We will officially move on [Moving Date], and our business operations will resume at our new 

location on [Operational Start Date]. 

We want to assure you that our commitment to providing exceptional service remains 

unchanged. We appreciate your ongoing support during this transition and welcome any 

questions you may have regarding our move. 

Thank you for your understanding. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information]  


